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INTER OFFICE NOTE

SUb:Issuing of Circulars and Inter Office Notes by various
departments at Head Office.

==========

It' bIS 0 served that the various departments at Head Office '.
•. 11 are' Issumg

~lrcUlars and Inter Office Notes and maintainence of records in respect of the same

ISnot properly followed. In view of the' above, it is decided to issue ~ll Circulars and

Inter Office Notes along with CircularliON numbers by the Internal Audit

Department at Head Office and master copy shall be maintained at IA Department at
Head Office for reference.

For strict compliance.

To:

All the Principal OfficerslHoDs in Head Office/All the B h M .
All the IA Cells/All the General Managers ranc . anagers
ED-II - for information
PS to Managing Director
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